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JlokanbHble HOpMaTUBHbIE aKTbl paboToaaTens: Kak
paspabaTbiBaTb, BBOAUTb B AENCTBME U aKTyannsunpoBaTb C
yyeTOoM UsMeHeHun 2024 ropa

B fiokanbHble HopMaTUBHbIe akTbl (JTHA) paboTogaTens B 2024 rofly HY>XHO BHECTU U3MeHEHWS. B cBA3W ¢ pedopMoii TpyA0BOrO
3aKOHOJaTeNbCTBa, B 3aKOHbI U MOA3aKOHHbIE aKTa, Pery/impyoLlye TpyoBble OTHOLLIEHWSA, B NOCneAHee BpeMs 6blIn BHECEHDI
CYLLIeCTBEHHbIe U3BMEHEHUS 1 AOMOSIHEHUS, KOTOPble AOSIXHbI HAaTK OTPaXKeHUe B NIOKasIbHbIX HOPMaTUBHbIX aKTax OpraHusaumii.
Ha kypce cnywaTtenu y3HatoT, Kakme UMEHHO NToKasibHble HOpMaTUBHbIE aKTbl HEO6XOAMMO CPOYHO U3MEHUTL ANA NPUBEAEHNS UX
B COOTBETCTBME C TPe6OBaAHMAMMN 3aKOHOAATENbCTBA, NOyyaT NpaKTUYeckme pekoMeHAaLUmm no paspaboTke 1 yTBEPXAEHUIO
JIHA, BHeceHWIo B HUX U3MEHEHUI 1 JoMOoJIHEHWI. Ocoboe BHMMaHWe B MporpaMMe Kypca yfeneHo TpeboBaHUAM K COflepXXaHuio
JIHA, npaBoBbIM NOCNEACTBUAM MPUHATUA HE3aKOHHbIX JTHA.

Jata npoBepeHusn: OTKpbiTas gata

Bup o6yuyeHus: Kypc noBbilleHust KBanudukalmm

dopmart obyyeHus: [1HeBHOW

Cpok obyueHus: 3 oHs

MpopomkuTenbHocTb obyyeHus: 244aca

Mecto npoBegeHus: r. CaHkT-lNeTepbypr, yn. NeTtponaenosckas, 4. 4, nutep A. CtaHuns meTpo «[leTporpagckas».
[ins yyacTHMKOB npeAycMoTpeHo: MeToauuyeckuii Mmatepuan, kode-nayabl.

[loKyMeHT no okoH4YaHuu o6y4eHmns: o nToram obyyeHus cnyliaTenu, yCnewHo nNpoLiefLline UTOroByto aTTecTaluto nNo nporpamMmme
06y4eHus, NolyyatoT Y LOCTOBEPEHME O MOBbIWEHUN KBanudukaummn B o6bemMe 24 4yacos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefleHVs1 06pa3oBaTesibHON AesTeNbHOCTY, BbliaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoaa MockBbl).

Ilna koro npegHasHa4veH

PykoBoguTenei 1 crneLmanucToB KaZpoBbIX C/yX6, MHCTIEKTOPOB MO KafpaMm, PyKOBOAUTENEN U MeHeAXKEPOB OTAENOB NepcoHana,
6yxranTepoB., OPUCTOB, BEAYLUMX KaApPOBbIi yyeT.

Lienb o6y4yeHus

MonyunTb NpakTUYecKre pekoMeHaaunm no paspaboTke u akTyanusauum JTHA ¢ yyeToM nsamMeHeHui 3akoHogaTenscTea B 2024 roay.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yyeHNs Ha Kypce C/yLuaTeNn y3HaloT:

o Kakue Tpe6oBaHusi NPeAbABASIOTCS K CTPYKTYPE U COAEPXKaHMIO NIOKaNIbHbIX HOPMAaTUBHbIX aKTOB.

¢ Kak pa3pa6oTaTb, CornacoBaTb U BBECTU B AeiCTBKE JIOKalbHble HOPMaTUBHbIE aKTbl C Y4eTOM TPYAOBOro 3aKOHOAaTeNbCTBa U
MHTepecoB paboTofaTtensi.

o Kak coctaBuTb MNBTP 1 AOMKHOCTHbIE MHCTPYKLUK B LieNsiX NpeaynpexxaeHns npaBoBbIX N MHCMEKLMOHHbIX PUCKOB
paboTofaTens.
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e Kak caenaTb NoKasbHblii HOPMaTUBHbIN aKT 3 (HEKTUBHBIM MHCTPYMEHTOM YrpaB/iEHUs NEPCOHANIOM.
o Kakwue TunnyHble owmnbkm fonyckaroT paboToaaTenn Npu pa3paboTke JIoKanbHbIX HOPMATUBHBIX aKTOB, U Kak Ux nabexarb.
o Kakune N3MeHEeHNs HYXKHO BHECTU B JloKasibHble HOPMaTWBHbIe akTbl paboToaaTento B 2024 roay.

3T0 MeponpuaTUe MOXXHO 3akasaTb B KOPNopaTUBHOM cbopMaTe (o6yquMe COTPYAHNKOB ofHoMn KOMI'IaHMI/I).

[TporpamMmma oby4yeHus

AeHb-1.

e 3HayeHwue NoKanbHbIX HOPMATMBHbIX aKTOB B-pOPMUPOBaHUM Ka[pOBOW NOMUTUKM OpraHn3aLuu.

o [oHsITUE K-kKNaccubuKaums NoKanbHbIX HOPMaTUBHbIX aKTOB.

o 06s13aTenNbHble U-PpaKynbTaTUBHbIE IOKaNIbHbIe HOPMATUBHbIE aKTbl.

o CTpyKTypa u-coaepixkaHue fiokasbHbIX HOPMATUBHbIX aKTOB.

o [lpaBuna cornacoBaHus oKasbHbIX HOPMATUBHbIX aKTOB C-MPeACTaBUTENIbHbIMU OpraHamMu paboTHUKOB.

o COOTHOLLEHME aKTOB 3aKOHOAATENbCTBA, NOA3aKOHHbIX HOPMATUBHbIX MPaBOBbIX aKTOB C-NIOKasibHbIMW HOPMAaTUBHbIMU aKTaMMu.
e [IpaBoOBble MOCNEACTBUA HECOBMOAEHUS NpoLieAypbl MPUHATUA U-COrNTacOBaHMS IOKalbHbIX HOPMATUBHbIX aKTOB.

e [IpaBoBble NOCNEACTBUSA NPOTUBOPEUUIA B-COAEPXKAHUN JIOKANbHbIX HOPMATUBHbIX aKTOB U-aKTOB 3aKOHOAaTeNIbCTBa.
o COOTHOLLEHME NOKaNbHbIX HOPMATUBHbIX aKTOB U-KOJIJIEKTUBHOMO JOr0OBOPA, KONEKTUBHbIX COMNaLleHNN.

o [IpyMeHeHNe NoKanbHbIX HOPMaTUBHbIX akTOB NMpu HGOPMUPOBaHWM YCNOBUI TPYA0BOIO [OMOBOPA.

o OCHOBHble oLWN6KK paboToaaTenst Npy pa3paboTke U-NMPUMEHEHUM NTOKaTbHbIX HOPMaTUBHbIX aKTOB.

e PekomeHZauun no-akTyanu3saunm NoKaabHbIX HOPMaTUBHbIX aKTOB.

o AKTyanusauusi nokanbHbIX HOPMaTUBHbIX aKkToB B-2024-roay.

o [TpaBuna BHeCEHUs1 USMEHEHWI U-LONONTHEHWIA B-NIOKaNIbHble HOPMATUBHbIE aKTbl.

o [paBuna pa3paboTKn HOBOM peAaKLun JIOKaIbHOrO HOPMaTMBHOIO aKTa.

JlokanbHble HOPMaTUBHbIE aKTbl, 06s13aTenbHble 4/l OpraHM3aLumn B-COOTBETCTBUM C-TPyA0BbIM KoAeKcoM Poccuiickoilll depepauun.
Tpe6oBaHNs K-10KanbHbIM HOPMaTUBHbIM aKTaM Npu NpoBepKe co6J1104eHNs HOPM TPYAOBOro 3aKOHOAaTeNbCTERa.

MpaBuna BHyTpeHHero TPyAOBOro pacnopsaaka.

o [IBTP kak cpeiCTBO YCTAHOBNEHNSA peXunmMa TpyAa B-OpraHnsaunu, CTPYKTYPHbIX MOAPa3AeneHnsx, pexuma Tpyaa paboTHUKOB.
o MBTP KaK MHCTPYMEHT YCTaHOB/EHMS HEOOXOANMOWN AUCLMNANHBI TPYZa.

o CTpykTypa n-cogepxanue NBTP.

o [lopAgoOK NPUHATUSA, COrlacoBaHuUsi, 03HaKOMJIEHUsI paboTHUKOB c-TIBTP.

o [MpaBuna 3akpenneHus pexxumos Tpyaa B-N1BTP u-Tpyaosom gorosope.

LLTaTHOE pacnucaHue.

e LlITaTHOE pacnucaHue Kak f,OKYMEHT paboToAaTenst: IoKanbHbIi HOPMATUBHbIW UM OpraHU3aLMOHHO-pacnopsiaMTeNbHbIN akT.

o Kak npaBusibHO pa3pabaTtbiBaTb JOKYMEHT U HaA0 M yYNTbIBaTb MHEHWE BbIGOPHOro opraHa nepBnYHOi NpohCcoro3HOM opraHn3anum
M 3HaKOMUTb C HUM Pa6OTHUKOB.

e Ha Kakon nepuopg yTBepXaaeTcs WTaTHOe pacnucaHune U Kak 4acTo B HEF0 MOXHO BHOCUTb U3MEHEHUS.

o Kak Bk/toYaTh B LUTATHOE pacnucaHue HenosHble CTaBK1? A pykoBoauTens — eauHCTBEHHOro yupeantensa 000.

e Kak paboTaTb C «BUNKaMu» B OKJ1agax U TapudHbIX cTaBKax, Npefynpexaatb AUCKPUMUHALIMIO MPU YCTaHOB/IEHWW onnaTbl Tpyaa.

o MOXXHO N ycTaHaBNMBaTb Ha NepUOA UCMbITaHUA OKlaZ MeHbLUEro pasmepa.

e Kak oTpaxaTb YacoByto TapudHyto CTaBKy U CAENbHYIO CUCTEMY OMnaThl TPyAa.

e 06513aTENbHO NN BKIOYATb B LUTATHOE pacnucaHue COBMECTUTENEN, CNeLuanncToB No BeAeHn0 BOMHCKOrO yyeTa.

JeHb 2.
Mono)xeHune o 3aLLUTE NEPCOHANbHbIX faHHbIX.

e Llenn n 3apaum paspaboTkm [MonoxeHne o 3aLmUTe NEPCOHAsbHbIX JaHHbIX.

e Kakux paboTHUKOB HEO6XOAMMO 3HAKOMUTbL C MNoN0XeHMEM O 3aLunUTe NepPCOHanNbHbIX AaHHbIX.

o OCO6EHHOCTU CTPYKTYPbI U cofepyxaHus MMonoXeHns o 3aluTe NepcoHasnbHbIX JaHHbIX.

o O3HakoMmJieHme c [TonoXeHnem nnm obyyeHme peXxxumy 3aLuTbl NEPCOHASbHBIX AaHHbIX.

o Kakue nameHeHus B [MonoxeHue o 3aluTe NepcoHasbHbIX faHHbIX Heo6x0AUMO BHeCTU B 2024 ropy.

MonuTtuka B cd)epe 3alWuUTbl NepCcoHalibHbIX AaHHbIX.

o OTnnune MonnTukm ot MNMonoxXeHNs o 3aLUUTe NepCcoHanbHbIX AaHHbIX
¢ PekoMeHAaLum PockoMHaasopa no coaepxaHuto MonnTukn B cdhepe 3almTbl NePCOHanbHbIX AaHHbIX.
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o MopsifoK 03HAaKOMNEHUS paboTHUKOB C MoNnTMKOI B cdhepe 3almTbl NepcoHanbHbIX AaHHbIX.
o Pa3melleHue MonnMTUKK Ha caiiTe opraHu3aLuu.
o Pa3pa6oTka 1 NpUMeHeHNe TUMOBbIX HOpM.

MonoxeHue 06 onnaTte TpyAa U NPeMUPOBaHNK.

o Ponb 1 3HayeHue MNonoxeHus 06 onnate Tpyfa B hopMupoBaHum cuctem u hopm onnatbl TpyAa.

 [NonoxxeHne 06 onnaTe TpyAa Kak CaMOCTOATENbHbIN JOKYMEHT UK YacTb TPYAOBOro fOrosopa.

 [paBuna 3akpenneHus B MNonoxeHnn o6 onnaTte TpyAa CPOKOB BbiMNJiaTbl 3apaboTHOM NiaThbl M APYrMX 9/1eMEHTOB MexaHu3Ma
NpaBOBOro PeryinpoBaHus onnatbl TPyAa.

« [NonoxxeHne o MpeMmnpoBaHnM NepcoHana - Bce, YTo Haflo 3HaTb paboToaaTento.

MonoxxeHue o HOpMUpOBaHUM TpyAaa.

o fBnsetca nu MNonoxeHue 0 HOPMUPOBAHWUM TPyAa 0683aTeNbHbIM JIOKasIbHbIM HOPMaTUBHbIM aKTOM.

o Tpe6oBaHUs K coaep)aHuto MonoXxeHnsi 0 HOpMUPOBaHWUM Tpya.

e Ocobble TpeboBaHMA K pa3paboTke HopMa Tpyaa v MNonoXxkeHns o HopMUpoBaHUM Tpyaa.

e Tpe6oBaHuWs K MEPECMOTPY HOPM TPyAa.

o [TpaBuna No NPUMMEHEHUIO TUMOBbLIX HOPM TpyZa U MeTOAMYECKMX PEKOMEHAALMI NO CO3A4aHUI0 CUCTEMbl HOPMUPOBaHUS TpyAa B
opraHusaumu.

OeHb 3.
Fpaduk oTnycKoB.

o ['paduK OTNYCKOB-OpraHM3aLMOHHO pacnopsanTesibHbIA JOKYMEHT UK NOKanbHbI HOPMATUBHbIN aKT.
 [paBuna cocTaBsieHne 1 YTBEPXAEHWA rpadurka OTNyCKOB.

¢ Vcnonb3oBaHune yHUPpMUMpoBaHHbIX HOpPM NpY coCTaBNeHUM rpaduka oTrycKoB.

o OCHOBHble 3/1eMeHTbI rpaduKa oTnycKoB.

e OCO6eHHOCTM 03HAKOMMEHNSA PAa6OTHWUKOB C rpaPMKOM OTMYCKOB.

JIHA no oxpaHe TpyAa, ¢ KOTOpbIMU paboTaeT KafpPOBUK.

e [NonoXxeHne o cucTeMe oxpaHbl TPyAa B OpraHu3aLmu.

o oNI0XKEHME O perucTpauum MUKpOTPaBM.

o [NonoxeHve 06 yCTaHOBEHWUW YPOBHe NPpodecCcroHabHbIX PUCKOB, BbISIBIEHUM OMbITHOCTEN U cucTeMe 60pb6bl CHUMM.
e [NonoxeHne 06 MHbHOPMUPOBaHUM PAaBOTHMKOB 06 UX TPYAOBbLIX NPaBa, CPeACTBaXx U cnoco6ax MHOOPMUPOBaHUS.

PekomeHpaTenbHble JIOKaJIbHO-HOPMAaTUBHbI€ aKTbl.
JomKHocTHas WHCTPYKLMUA.

o [JOMKHOCTHasA MHCTPYKLMS — 3TO NOKasbHbI HOPMAaTUBHbIN aKT UK YacTb TPYAOBOro AOrOBoOpa.

e Tunosas AOMKHOCTHAA MHCTPYKLMA.

o [JOMKHOCTHasA MHCTPYKLMS KaK NMPUIOXEHNUE K TPyLOBOMY AOTOBOPY.

¢ Pa3paboTka AOMKHOCTHBIX MHCTPYKLMIA, UCNONb30BaHMe NpodeccMoHalbHbIX CTaHAAPTOB U KBaNUGUKaLMOHHbIX CPaBOYHUKOB.
o paBuia BHECEHUI U3MEHEHWI U AOMOSTHEHU B AOMKHOCTHYH MHCTPYKLMIO.

Mono)xeHue O-KOMaHaupoBKax.

o [lofioXXeHne 0-KoMaHAMPOBKaxX Kak CaMOCTOATE IbHbIN AOKYMEHT unn yactb NBTP
o O6s3aTenbHble pekBU3NTbI M0N0XeHNss 0-KOMaHANPOBKaX.
e [lepmoAnMyHOCTb aKTyanusauum NonoxxeHns o-koMaHAMPOBKaX.

MHCTpyKUUA No-KapoBOMY Ae/IONPOU3BOACTBY.

o OyHKUMM M-3apaum UHCTpYKUUS NO-KaapoBOMY AENONPOU3BOACTBY.
e padmk foKymeHTOO6OpOTA.

e TunoBble HOpMbl KaipOBbIX [JOKYMEHTOB.

o [MopsifoK paspaboTKyM U-COrlacoBaHUs NMPOEKTOB AOKYMEHTOB.

e PeKBU3WTbI OCHOBHbIX KaZipOBbIX [JOKYMEHTOB.

Tunoeble d)OprIZ prAOBOﬁ AOroBop, yeeaoMsieHue, akT, AOoNOJIHUTE/IbHOE coralleHue K-TpyaoBomMy Aoroeopy.
Mono)xeHne o6-1cnbiTaTeNbHOM CpoKe.

e OcobeHHOCTU cofiepkaHusi MonoXeHUsi 06-UCnbITaTeIbHOM CpoKe
o KOMMneKC OLeHOUYHbIX CpeacTB

e PernamMeHT NpoBefeHNst UCMbITaHWUS U-NPUHATUA PeLLEHN

o GopMbl JOKYMEHTOB, OPOPMASAIOLLNX UCTIbITaHNE

o YBefoMsieHne o-pesysibTaTax UCMbITaHUS.
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Mono)keHne o6-aTTecTaLum nepcoHana.

o TpeboBaHus K-coaepykaHuto MooxeHUs o06-UcnbiTaTeNIlbHOM CPOK
o OCHOBHbI€ 3/IEMEHTbI CTPYKTYpbl [10N0XeHUs 06-UCnblTaTeNbHOM CPOKe
e TunoBble hopMbl No-OpraHM3aLnm N-obopMIIEHUIO Pe3ynbTaToB UCMbITAHUS.

[lpenogaBaTenu

EJINCTPATOBA N'annHa BaneHTUHOBHa

9KcnepT no TpyA0BOMY NpaBy, NPaKTUKYIOLWMIA FOPUCT, NpeacefaTtesnib TpeTeinckoro cyaa. OnbIT BeAeHWA rpaxaaHCKuX aen B cyfax
obLen topucankumm 6onee 20 neT. ABTop MogenbHoro TpyAoBoro Kogekca rocyaapcts — yyacTHukoB CHIT. ABTop cTaTel no TpyaoBoMy
npasy.

[JoueHT kadeapbl rpaaaHCcKoro u TpyoBoro npaea opuandeckoro dakynoteta PAHXuIC npu MNpe3angerte PO.
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