d) (D MHKOHT +7 (495) 698-63-64 seminar@finkont.ru

y4ebHbI LeHTp 8 (800) 234-55-22 www.finkont.ru

Microsoft Excel, cpeaHuin ypoeHb (I1): MUHCTPYMEHTDI
aBTOMaTM3aLUKn NpoLeccoB 06paboTKM AaHHbIX. MNpaKTUKYM

B pamkax Kypca — NpakTukymMa pa3éupatoTcsi npueMbl pa6oTbl B LUIMPOKOAOCTYMHOM YHUBEPCAIbHOM MHCTPYMeHTe 06paboTku
JaHHbIX Microsoft Excel, paccunTaHHble Ha OCBOEHME NONb30BaTeNeM HaBblKa BNafeHUst MHCTPYMEHTOM Ha cpegHeM yposHe (I1).
Pa36upatoTcsi 0CO6eHHOCTM paboTbl C 60/bWMMI JaHHbIMU, MPOBEAEHUA PACUYETOB M aHann3a CoXHbIX Tabnuy, Mpruo6peTeHHbIN
HaBbIK MO3BOJIMT COKPATUTb BPEMS Ha BbIMOSIHEHWE CTaHAAPTHbIX 3aAay, MOBbICUTb NPOU3BOAUTENIbHOCTb TPyAa COTPYAHNUKOB
KomnaHuu. OcBoeHune MHCTpyMeHTa Microsoft Excel ana nonb3oBaTensi OTKPOET BO3MOXHOCTb 3 heKTUBHOIO BlageHus
HaBblkaMy aBTOMaTW3aLuW pacyeToB, aHaim3a u 06paboTKM 3/IEKTPOHHbIX Tabnuy, Ha cpegHem yposHe (I1).

Jata npoBegeHusn: OTKpbiTaa faTa

Bup o6yuyeHus: Kypc noBbileHust KBanudukaumm

dopmart obyyeHus: [IHeBHOM

Cpok obyueHus: 3 oHs

MpopomkuTenbHOCTb 06yyeHus: 24yaca

MecTo npoBegeHus: r. CaHkT-TeTepbypr, yn. MeTponaenoBckas, 4. 4, nutep A. CTaHuma MeTpo «leTporpaackas».
[lns yyacTHMKOB npeAycMoTpeHo: MeToauueckuit matepuan, kode-nayabl.

[lOKYMEHT 1o OKOH4YaHuM 06ydeHus: o nToram o6ydeHus ciyLaTeny, yCrnewHo npoLlejLine UTOroByto aTTecTaluio No nporpaMmMe
06ydeHus, Mosly4atoT Y 40CTOBEepeHME O NOBbIWEHUN KBanudukaumm B o6bemMe 24 4acos (B COOTBETCTBUM C NULIEH3UEN Ha NPaBo
BefleHusi o6pa3oBaTesibHOM AesTeNIbHOCTY, BblAaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa MocKBbl).

Ilna koro npegHasHaveH
MeHeKepoB, 6yxranTepoB, 3KOHOMUCTOB, aHaSIMTUKOB, COLMONIOrOB, MapKeTonoroB, PR-MeHe1)KepoB, MPOEKTHbIX MEHELKEPOB,
NOrncToB, MHXEeHePOoB 1 Apyrmx cneynannuctoBs, UMEKLWUNX HaMepeHne CucteMaTn3npoBaTb 3HaHUA U HAYYUTbCA NCNONb30BaTb

(yHKLMOHaNbHbIe BO3MOXHOCTM Nporpammsl Microsoft Excel Ha cpegHeM yposHe (1) Ans pelleHns cTaHAapTHbIX 3a4ay 06paboTku
JaHHbIX.

Llenb o6y4yeHus

HayunTbcs 3HauMTENbHO COKpaLLaTh BPeMsi BbIMOJIHEHMS 3aay, MOBbICUTb 3P dPeKTUBHOCTb npoLiecca paboTbl C AaHHbIMW, OCBOUTb
npakTUyeckoe NpuMeHeHne MHCTPYMeHTOB Microsoft Excel ans peweHus cTtaHAapTHbIX 3a4a4 06paboTKu AaHHbIX Ha CpeAHEM YPOBHe

).

Oco6eHHOCTM NporpaMmmbil

3aHATuA NnpoxoaAT B-KOMNbKOTEPHOM Knacce B-d)OpMaTe WHTEHCUBHbIX TDEHUHIOB.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHus cnyliaTenu:
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e N3yyaT BO3MOXHOCTH UCNonb3oBaHus GopMyn u byHKLUUIA ANs pelleHns cTaHAapTHbIX 3aaay.—

e HayyaTcsa Hanbonee apPeKTUBHO MPUMEHSTb UHCTPYMEHTbI U PyHKUMKN Microsoft Excel gisi 06paboTKu M aHanmsa faHHbIX.

o OCBOSIT aNropuUT™M aHasm3a flaHHbIX C MOMOLLbHO CBOAHbIX Tab/uL.-

e [prOBPETYT NPaKTUYECKNIA HaBbIK MOAFOTOBKM 1 06paboTKM 60NbLUMX MacCUBOB AaHHbIX.-
e OCBOSIT NpueMbl paboTbl C YMHbIMM Tabnmuamu.

e HayyaTcsl BbINOSIHATb BbIYUCNIEHUS C MPUMEHEHUEM Pa3/IUYHbIX KOMOUHALIMIA YCNOBWIA.

e Hayuatcs 6bICTPO M HarnsiAHO co3aaBaTh OTYETbl CBOAHBIX TabAUL, U AuarpamMmm.

e O3HaKOMSATCA C BO3SMOXHOCTbH aBTOMaTU3MpoBaTb NOBTOpAOLMECA CTaHAAPTHbIe 3aAayu C NOMOLWbIO MakKpoCOB.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuK).

MepoanﬂTme npoxoguT B paMKaX KypcCa nosbllieHUA KBaJ'IVId)I/IKaLI,I/II/IZ

e [paKTUKyM AN CNeunannucToB No NPUMEHEHU0 MHCTPYMeHTOB Microsoft Excel ana addekTMBHOM aBTOMaTN3aL MM NPOLLECCOB

06paboTKM AaHHbIX

[TporpamMma 06y4yeHus

AeHb 1.
Moprotoeka U 06paboTKa 60/1bLUIMX MAaCCUBOB JaHHbIX.-

e /ICTOYHUKM JaHHbIX, Tpe6oBaHMs K Ux popmMaTam A8 NpaBUIbHOM 06paboTKU.

MoaroToBKa K paboTe UMMNOPTUPOBAHHbIX AaHHbIX.

B03MOXHOCTM NpUMeHeHUs GYHKLMIA 1 cepBucoB Excel pnsi 06paboTKu AaHHbIX.

Bbinagatolme cnuckn B sUenKax: 3a4eM HyXXHbl, OFPaHUYEHUS], KOTOPbIe HY)XHO yYNTbIBaTb.

o QyHKUMM NOUCKA U U3BNEYEHUS AaHHbIX. BbigeneHue n 3ameHa MHGopMaLmm no 3afaHHbIM KPUTEPUSAM
CTpyKTypa Tabnuubl.

e [pynnvpoBKa CTPYKTYPHbIX 3/IEMEHTOB TabnuLbl.

e VIHCTPYMeHTbI, NpefHa3HaYeHHble 411 MPOrHO3MPOBaHUS.

o KoHconupaumsa faHHbIX U3 pasHbix Tabnuu ogHoro daiina unm Heckonbkux danos.

e ABTOMAaTH4ecKuii nepecyeT Gopmyn.

e YMeHblUeHue pasmepa danna MS Excel.

o [lo6aBneHune n yaaneHve 3Ha4yeHuin B BUAMMbIE CTPOKM U CTONGLbI OTPUIbTPOBAHHOMN TabnumLbl.
o [opsiune KnaBuLWK st paboTbl C fAHHBIMU.

o OWKM6KM B hOpMynax: NpUYMHbI U JEACTBUSA NO UCTIPABAEHUIO.

o [loaBeaeHne NTOroB.

MpaKTUKymbl.
JeHb 2.
Pa6oTa ¢ yMHbIMU Tabnuuamum.

e Kak co3gaTtb YMHyto Tabnuuy.

o Kak npeo6pasoBaTb yMHYIO Tabnuuy B Anana3oH AaHHbIX.
o HbasoBble BO3MOXHOCTM YMHOW Tabnuubl Excel.

o [lo6aBneHne cpe3os K Tabnuue.

o [MpenmyLLecTBa opopMAEHNA CNMCKa TabnuLEen.

o OOpPMYyNbl BHYTPY YMHOWM TabnuLbl U Ha ee AYENKN U3BHE.
e VMmA Tabnuubl.

o GUNbTP ¥ 3arofoBKM YMHOW Tabnuupbl.

e /IToroBasi cTpoka yMHOW Tabnuupl.

e PaboTa c BbiMagaroLLMMu CMCKaMm U Apyrue orpaHnyYeHnsa Ha BBOA AaHHbIX.
o Co3paHue BbiNagatoLLero cnucka no CnpaBoYHMUKY.

o [Noackasku Ans 3anonHsWmUX Tabnuuy.

e 3aluuTa fveek, NMncTa, panna.

o BnoknpoBKa foCTyna K IMcTam (B TOM YUCHe CKPbITbIM).
o KoHconupauus.
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e [pynnoBoi pexxum 06paboTKu NUCTOB.

e CocTaBnsieM OTYET MO HECKONIbKUM PasHOLLEPCTHbIM UCXOAHBIM Tabnuuam.
o 'pynnoBas 06pa6oTKa HECKONIbKUX SIUCTOB.

e HepocTaTku yMHbIX TabnuL.

MpaKTuKymbl.
OeHb 3.
AHanu3 faHHbIX C NOMOLL,bIO CBOAHbIX TabnuLy.-

e oAroToBKa UCXOAHbIX AaHHbIX ANA aHanusa.

o OpraHusauums u HacTpPoiKa 3aBUCUMbIX U aBTOHOMHbIX OTYETOB.

o pynnupoBKa AaT ¥ YNCNOBbIX PSAOB. BpeMeHHas Lukana.

e CTaHAapTHble U NoMib30BaTeNbCKME PacyeTbl B CBOAHbBIX TabnuLax.

¢ PacnipefienieHne CBOAHbIX TabnuL, Mo IMCTaM COrNlacHo GUNbTPY oTYeTa.

o CoafiaHne cBOAHOM TabmUbl C MOAENbIO AaHHbIX (419 aHanusa AaHHbIX B HECKOMbKUX Tabnuuax).

o CBOJHbIE AMarpaMMbl.
B03MO>XHOCTH aBTOMaTU3aL MM NOBTOPAIOLLUXCA 3ajay C MOMOLLbIO MaKPOCOB.

e CyLIHOCTb Makpoca.
o Kak pab6oTatoT Mmakpochbl B Excel.
o Kakue 3afaun No3BOMAIOT PELUMTb MaKpoOChI.

MpakTuKyMmbl.

3aHATuna NPoBOAATCA B-KOMMNbIOTEPHOM KJiacce.

[lpenogaBaTenu

BbIKOBA HaTtanba HukonaeBHa

Kangupat negarormyeckunx HayK C BbICLUMM TEXHUYECKNM 06pa3OBaHI/IeM. dkcnepT B o6yquv|M B3pPOC/bIX I/IHCbOpMaU,I/IOHHbIM
TexHonoruam. 20 net NPaKTU4YeCKOoro onbiTa NpoBeAeHNA TPEHNHIOB A4 npenop,aBaTeneVl B 0o6nacTtu opraHusauum CUCTeMbl

ANCTAHUMOHHOIO 06yl-IeHVIF| B O6pa3OBaTEJ'IbHOIZ opraHunsauuu.

MPEMNOOABATEJb
3KcnepT — NpaKTUK B paboTe ¢ UHCTpyMeHTaMu Microsoft Excel.
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