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Microsoft Excel, cpeaHuin ypoBeHb (I1): MUHCTPYMEHTDI
aBTOMaTu3aumMm npoueccoB 06paboTKM AaHHbIX. [IpaKTUKyM

B pamkax Kypca — npakTukyma pa3buparoTcsi npueMbl paboThbl B LUIMPOKOAOCTYMHOM YHUBEPCANbHOM MHCTPYMEHTE 06paboTKu
HaHHbIX Microsoft Excel, paccunTaHHble Ha OCBOEHWE NOSIb30BaTe/IeM HaBblKa BfafeHnss UHCTPYMeHTOM Ha cpeaHeM yposHe (I1).
Pas6upatotca 0cob6eHHOCTM paboTbl C 60MbLIMMU AaHHbIMM, MPOBEAEHUSI PACYETOB M aHanu3a CNoXHbIX TabnuL, NprnobpeTeHHbIN
HaBblK NO3BOJIUT COKPATUTb BPEMS Ha BbINOSIHEHWE CTaHAAPTHbIX 3a4ad, NOBbICUTb NMPOU3BOAUTENIbHOCTb TPyAa COTPYAHUKOB
KoMnaHun. OcBoeHune nHcTpymeHTa Microsoft Excel gnsi nonb3oBaTenst OTKPOET BOZMOXHOCTb 3D PEKTUBHOIO BNafeHuUs
HaBblKaMy aBTOMaTW3aLuW pacyeToB, aHanm3a u 06paboTKM 3/IEKTPOHHbIX Tabnuy, Ha cpegHem yposHe (I1).

Jata nposegeHus: OTKpbiTasa gata

Bup o6yuyeHus: Kypc noBbilweHust KBanuukauum
dopmar obyyeHus: [1HeBHOW

Cpok obyyeHusi: 3 fHA

MpogomkuTenbHoCcTb 06yyeHus: 24yaca

MecTo npoBepeHusi: r. CaHkT-MeTep6bypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp MNMpembep Jvra (3 ovepefb), 4 aTax, Us nudTa
Hanpago. CTaHLMu MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMYECKUIN MHCTUTYT», «O6BOAHBIN KaHan».

ana Y4YaCTHUKOB NpeAyCMOTpPEHO: MeToanyeckuin mMaTtepuan, KOd)e-I'Iay3bI.

[loKyMeHT no oKoH4YaHuu oby4eHmns: o ntoram obyyeHms cnyliaTenu, yCnewHo NpoLefLline UTOroByto aTTecTaluio nNo nporpamMmme
06y4eHus, NoslyyatoT Y 4OCTOBEPEHME O MOBbILWEHUN KBanudukaumm B o6bemMe 24 yacos (B COOTBETCTBUM C NIULEH3UEN Ha NpaBo
BefleHVsi 06pa3oBaTeNibHON AesTeNbHOCTY, BbliaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoga MockBbl).

MeHeA)KepOB, 6yxranTepOB, 9KOHOMMUCTOB, aHaJINTUKOB, COLMOJ1I0I0OB, MapKeToJ1oro., PR-MeHep,x(epOB, NPOEKTHbIX MEeHeXXepoBs,
NOrncToB, MHXEHEePOoB 1 Apyrmx cneynannucrtoBs, UMEKLWUNUX HaMepeHne CUCTeMaTn3anpoBaTb 3HaHUA U HAYYUTbCA NCNONIb30BaTb

(yHKLMOHANbHbIE BO3MOXHOCTM Nporpammbl Microsoft Excel Ha cpegHeM yposHe (1) Ans pelleHns cTaHAapTHbIX 3a4a4 06paboTku
JaHHbIX.

Lienb o6y4yeHus

HayunTbcs 3HauMTENbHO COKpaLLaTh BPeMsi BbIMOJIHEHMS 3afaY, MOBbICUTb 3 deKTUBHOCTb NpoLiecca paboTbl C AaHHbIMW, OCBOUTb
npakTUyeckoe NpuMeHeHne MHCTpYMeHTOB Microsoft Excel Ans peweHus ctaHAapTHbIX 3a4a4 06paboTKU AaHHbIX Ha CpeAHEM YPOBHe

).

Oco6eHHOCTM NporpaMmsil

3aHATuA npoxoaAT B-KOMMNbKOTEPHOM Knacce B-d)OpMaTe WHTEHCUBHbIX TDEHUHIOB.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHus cnyliaTenu:

e /3yyaT BO3MOXHOCTM UCNOJIb30BaHUst GopMyn 1 QYHKLMIA ANS peLleHust CTaHAapTHbIX 3ajay.—
e HayyaTcsa Hanbonee apPeKTUBHO NPUMEHSTb UHCTPYMEHTbI U PyHKUMKN Microsoft Excel oisi 06paboTKu M aHanmsa faHHbIX.
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3TO MeponpusaTUe MOXHO 3aKasaTb B KOPNopaTMBHOM GopmaTe (06yyeHne COTPYAHUKOB OJHOM KOMMNaHUK).

e OCBOAT a/irOPUTM aHanu3a AaHHbIX C MOMOLLbIO CBOAHBIX TabnnL.-

e [NpUoBPETYT NPaKTUYECKMIt HAaBbIK MOATOTOBKM M 06paBoTKM 6OMbLIMX MAacCUBOB LaHHbIX.-

e OCBOSAIT NpUeMbl paboTbl C YMHbIMU TabAULAMMU.
o Hayyatcs BbINOMHATb BbIYNCIEHUS C MPUMEHEHWNEM Pa3/INYHbIX KOMBMHALMI YCNOBUA.
e Hayuatcs 6bICTPO M HarnAgHO CO3faBaTb OTYETbI CBOAHbIX TabnuL U AnarpaMmm.

o O3HAKOMATCA C BO3MOXHOCTbIO aBTOMAaTU3MPOBaTh NOBTOPSAOLMECA CTaHAaPTHbIE 3af,@a4u C MOMOLLbIKO MaKpOCOB.

MeponpusaTne npoxoauT B paMKax KypcCa rnosbllieHnA KBaJ'IMCI)MKaLI,MMI

e [1paKkTVKyM [si CMELUANMCTOB MO NMPUMEHEHUIO MHCTPYMeHTOB Microsoft Excel ansi abdekT1BHO aBTOMaTU3aLImMmU NPoLLECCOB

06paboTKM AaHHbIX

[TporpamMmma oby4yeHus

AeHb 1.

MoaroToBka n 06paboTKa 60/1bLUNX MAaCCUBOB JaHHbIX.-

MCTOUYHUKM faHHbIX, Tpe6oBaHusA K Ux popmMaTtam A npaBuiibHON 06paboTKM.
MoaroTtoBka K paboTe MMMNOPTUPOBAHHbIX AaHHbIX.

Bo3MOXXHOCTU NpuMeHeHns GYHKLMIA U cepBucoB Excel ans o6paboTku AaHHbIX.
BbinagatoLume CrmMcky B s4enKax: 3a4eM HyXKHbl, OrpaHUYeHUs!, KOTOPbIE HYXXHO YYUTbIBaTb.

(DyHKLWII/I noucka n n3BneyeHuns gaHHblX. BoigeneHvne n sameHa VIHCbOpMaLlVIVI no 3ajaHHbIM KpuUtepuam

CTpykTypa Tabnuubl.

pynnupoBKa CTPYKTYPHbIX 31€MEHTOB TabnuLbl.

WHCTpYMEHTbI, NpefiHa3Ha4YeHHble A5 MPOrHO3UPOBaHUSA.

KoHconuaauus AaHHbIX U3 pasHbIX Tabnuvy ogHoro dainna unmn Heckonbkux Gannos.
ABTOMAaTMYeCKMi nepecyeT hopmyn.

YMeHbLueHne pa3mepa daiina MS Excel.

[o6aBneHue u yaaneHne sHayeHui B BUAUMbIE CTPOKM U CTOSI6LbI OTOUNbTPOBAHHON Tabnumubl.
lopsiuve knaBuUWK ANa paboTbl C AaHHbIMU.

OwwnbkmM B popMynax: NpUUMHbI U AENCTBUSA MO UCMPaBIEHNIO.

MNopBepeHve NTOroB.

MpakTuKyMmbl.

JOeHb 2.

Pa6oTa c yMHbIMK Tabnuuamum.

Kak cospaTtb yMHyto Tabnuuy.

Kak npeo6pasoBaTtb YMHyO Tabnuuy B AManasoH AaHHbIX.

Ba3oBble BO3MOXHOCTM YMHOW Tabnuubl Excel.

[Jo6aBneHne cpe3oB K Tabnuue.

MpenmyliecTBa 0OpMNEHUA CIMCKA TabNNLIEN.

DopMynbl BHYTPY YMHOW TabuLbl U Ha ee AYeliku U3BHe.

Nmsa Tabnuubl.

DunbTp 1 3aroNoBKM YMHOW Tabnmupl.

WTorosasi cTpoka yMHoM Tabnuubl.

Pa6oTa c BbliNagakvoWwmMm CnuckamMmm n gpyrme orpaHm4yeHna Ha BBoJ AaHHbIX.
CospaHue BbiNagakoLero cnucka no CrpaBoOYHUKY.

MoAckasku AN 3anoHALWMX Tabnuy.

3awmTa Aveek, NucTta, Ganna.

BrokupoBKa focTyna K imctam (B TOM YMCe CKpbITbIM).

KoHconungauus.

pynnoBoit pexxuM 06paboTKM JIUCTOB.

CocTaBnsieM OTYET MO HECKOJIbKUM Pa3HOLLEPCTHbIM UCXOAHBIM Tabnuuam.
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e [pynnoBasi 06paboTKa HECKOIbKUX JINCTOB.
e HepocTaTku yMHbIX Tabnu.

MpakTuKyMmbl.
OeHb 3.
AHanns faHHbIX C NOMOLL,bIO CBOAHbIX Tabnu.-

e MoAroToBKa UCXOAHbIX AaHHbIX A5 aHau3a.

e OpraHu3aums 1 HacTPoiiKa 3aBUCUMbIX U aBTOHOMHbIX OTYETOB.

o [pynnupoBKa AaT ¥ YNCNOBbIX PAAOB. BpeMmeHHasn Likana.

e CTaHAapTHbIE U M0JIb30BaTENbCKME pacyeTbl B CBOAHbIX Tabnuuax.

o PacnpeneneHue cBOAHbIX TabnuL, Mo UCTaM CornacHo GunbTpy oTyeTa.

e Co3faHWe CBOAHOW TabnuLbl C MOAESNbIO AaHHbIX (ANS aHanM3a faHHbIX B HECKOMbKKX Tabnuuax).
¢ CBOJZHbIE AMArpaMmbl.

Bo3MoXXHOCTU aBTOMaTU3aLMY NOBTOPSIOLWUXCSA 3a/ia4y C MOMOLLLbIO MaKpPOCOB.

e CywHOCTb Makpoca.
o Kak pa6oTatoT Makpochl B Excel.
o Kakue 3ajauum No3BONAOT PELUUTb MakpocChl.

MpaKTUKyMbl.

3aHsaTus npoBOAATCA B-KOMMbIOTEPHOM Kiacce.

[lpenopaBaTenu

BbIKOBA Hatanba HukonaeBHa

KaHauaat negarornyeckux Hayk c BbICLLIMM TEXHUYECKUM 06pasoBaHneM. IKCrepT B 06y4eHUn B3pocCbiX MHGOPMaLMOHHbIM
TexHonoruam. 20 f1eT NPaKTUYECKOro onbITa NPoBeAeHNs TPEHWHIOB A8 NpenofaBaTenei B 06/1aCTM OpraH13aLmm cucTeMbl
AVCTaHLUMOHHOIo 06yyeHusi B 06pa3oBaTesibHOM opraHusaLlmm, 6a3oBoro v NPoABMHYTOro ypoBHs Excel.

MPEMNOLABATESb
3KcnepT — NpakTuK B paboTe ¢ MHCTpyMeHTamu Microsoft Excel.
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