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MpoaBuHyTbIN ypoBeHb Microsoft Excel: npumeHeHune
WHCTPYMEHTOB AJ/11 aBTOMaTuU3aLnm npoLeccoB o6paboTku u
aHanusa pgaHHbIX. MpakTuKym ansa cneymanncToB

B pamkax Kypca — npakTuKyma paséupatoTcs npuembl paéoTbl B Microsoft Excel npofiBUHYTOro ypoBHS ClIOXHOCTU. PasbupatoTtcs
BO3MOXHOCTM NPaKTUYECKOro MPUMEHEHWS MPOABUHYTbIX YHKLMIA Excel, sHaMuyecknx agnarpamMmm 1 0TYETOB, UHCTPYMEHTOB
aBTOMaTU3aLmMK, 0CO6EHHOCTH paboTbl ¢ MakpocamMm u ¢ Power Pivot. Npuo6peTeHHble HaBbIKM NO3BOJIST NMOBbLICUTb
NpOV3BOAUTENBHOCTb TPYAA COTPYAHMKOB KOMMNaHWM, aBBTOMaTU3MpoBaTh HEO6X0ANMbIE paboumne NpoLecchl.

[arta npoBepenus: 15-17 ceHTabps 2026 ¢ 10:00 go 17:30
ApTtukyn: ClN13853

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm

®dopmart obyueHuss: OHNaiH-TpaHCsAUMS

Cpok obyyeHusi: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

CtoumocTb yyacTtus: 50 000 py6.

JAins y4yacTHUKOB nNpeflycMOTpeHo: MeToauyeckuni matepuarn.

,D,OKyMeHT N0 OKOHYaHuUn 06yquuﬂ: YpaocToBepeHune 0 NoBbILLEHUN KBaJ'II/Id)I/IKaLl,VIVI B 06beMe 24 yaca.

Ina Koro npegHasHayeH

[lns pykoBoauTenei oTAenoBs, 6U3Hec-aHaIMTUKOB, aHaIMTUKOB OTAEN0B, GUHAHCOBbIX aHaIMTUKOB, COTPYAHUKOB MN1aHOBO-
(bMHAHCOBbIX OTAENOB, COTPYAHVUKOB OTAENOB NepcoHarna, MeHeXepoB, 6yxranTepos, 3KOHOMUCTOB, COLMONOroB, MapKeTosoros, PR-
MeHeZL)KepoB, JIOTUCTOB, MHXXEHEPOB M APYrMX CMeLManucToB, UMEIOLLUX HaBbIK paboTbl B NpunoxeHun Microsoft Excel Ha cpeaHeM
YpOBHe.

Llenb obyyeHus

CMCTEMaTVISI/IpOBaTb 3HaHUA N OCBOUTb NpaKTU4eckoe NpuMeHeHne MHCTPYMEHTOB Microsoft Excel NPOABMHYTOIO YpOBHA ANA
aBToOMaTu3auuun pelleHna 3agad aHanusa AaHHbIX.

Ocob6eHHOCTH NporpaMmmsil

3aHATUS NPOXoauT B-KOMMbIOTEPHOM Kacce B-d)OpMaTe WHTEHCUBHbIX TDEHUHIOB.

Pe3ynbTaTt 06y4YeHus

B pe3ynbTaTe 06yuYeHUs cnyliaTenu:

e CucTemMaTU3NpytoT UHGOPMALMIO O BOBMOXHOCTSIX MPUMeEHeHUs NpueMoB paboTbl ¢ Microsoft Excel Ha npoaBUHYTOM ypoBHe.-
o [proBPETYT NPaKTUYECKNIA HaBbIK MOAFOTOBKM 1 06paboTKM 60NbLUMX MacCUBOB AaHHbIX.-

e MN3yyaT npaBuna NoAroTOBKWU MHbOpMaLUK ANs BU3yanusaumm AaHHbIX A8 aHanusa.-

e HayuaTcsi ucnonb3oBaTb CNOXHblE GOpMy bl U HYHKLWUM AN aHanM3a AaHHbIX.
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3TO MeponpuATUe MOXHO 3aKa3aTb B KOpNopaTMBHOM topmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

e HayuaTcs co3aaBaTb AMHAMUYECKWe anarpaMmebl u rpadmkm.

e HayuaTcsi paboTaTb ¢ 6a3aMM AaHHbIX U UMMNOPTUPOBATb AaHHble U3 ApYrUX UCTOYHUKOB.
e HayyaTcsi aBTOMaTU3MpoBaTh NOBTOPSOLLMECS CTaHAAPTHbIE 3a4a4M C MOMOLLbK MaKpOCOB.
e HayyaTcs BbINOMHATbL pacyeTbl U aHann3 AaHHbIX C UCMOb30BaHWeM ckpunTtos v VBA.

e Y3HaloT KakK co3gaBaTb NoJsib30BaTelbCKMe LWaboHbl U OTYETbI.

[TporpamMmma oby4yeHus

MoAyJib 1

YckopeHue 06paboTKu 601bLLINX MAaCCUBOB JaHHbIX.-

WHTepodelic Bepcuit MS Excel.

CTpyKTypa okHa Tabnm4yHoro npoteccopa Excel.

MHavBmayanbHas HaCTPOWKa NeHTbl.

ABTO3anoJIHEHUE U TEKCTOBbIE MNOC/Ie[0BaTENIbHOCTH.

B03MOXHOCTM NpUMeHeHNs GyHKLMIA 1 cepBucoB Excel ansi 06paboTku AaHHbIX.
YcKopeHue KonupoBaHus/ nepeHoca JaHHbIX / cneunasnbHbIX BCTaBOK.

DyHKUMM MOUCKA U U3BNEYEHNA JaHHbIX. BbiieneHne n 3amMeHa MHGopMaLmmM Mo 3afaHHbIM KPUTEPUSIM.
BapuaHTbl punbTpaLmum yepes cpaBHeHUs 60sblle/MeHblULe/paBHO/HEPABHO/COAEPXKMT.

YMeHbLueHne pa3mepa ¢arina MS Excel.
lopsiuve KnaBuLWK AN paboTbl C flaHHbIMU.
Owwu6bKM B popMynax: NpUYMHbI U AENCTBMSA MO UCMPaBIIEHNIO.

MNMoaBeneHue UToros.

MpaKTUKyMbl.

MoAYJib 2

Pa6oTa c yMHbIMK Tabnuuamu.

CTpykTypa Tabnuubl. Kak co3fatb yMHy Tabnuy.
pynnupoBKa CTPYKTYPHbIX 91€MEHTOB Tabnuubl.
Kak npeo6pa3oBaTtb YMHy0 TabnuLy B AnanasoH AaHHbIX.
Ba3oBble BO3MOXHOCTM YMHOW Tabnuubl Excel.
[obaBneHne cpe3oB K Tabnuue.

ABTOMaTMYeCKOe NoaBefeHNe UTOMOB.
MpenmyLiecTBa 0pOpPMIIEHUS CNUCKa Tabnuueil.
DunbTp ¥ 3aroNoBKKU, UM YMHOW Tabnumupbl.
WTorosasi cTpoka yMHoW Tabnuubl.

HepocTaTKu yMHbIX Tabnuu,.

Moackasku AN 3anonHALWMX Tabnumuy.
CnapknaiHbil.

Oprauusauml COBMECTHOro gocrtyna u 3awuTbl.

COBMECTHOE UCMO/Ib30BaHUE AaHHbIX.

OrpaHunyeHne focTyna Kk paboyen KHure.

YcTaHoBKa 3alUMTbl, MO3BOJIAIOLEN BHOCUTb UBMEHEHHS.
CkpbiTe hopmyin.

YnpaBneHue npumMevyaHusamu.

3awmTa Aueek, MncTa, panna.

BnokupoBKa gocTyna K imctam (B TOM YMCe CKPbITbIM).
"pynnoBo pexxum 06paboTKK IMCTOB.
TpaHcnoHMpOBaHWe JaHHbIX.

MpoaeuHyTble dyHKuMM Excel: cnoxxHble popmynbl n GyHKLMK ANA aHanU3a JaHHbIX.

CospgaHue dopmyn Ansa faHHbIX C HECKOIbKMX IUCTOB.
Jlornka noctpoexusa dyHkumnn ECJIN.
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o [locneposartesibHble NPOBEPKN BOXeHHbIMKU ECJTN.

e HacTpoika YncnoBbIX U TEKCTOBbIX YC/TOBUMA.

o [pumeHeHue ¢yHkLun CYMMECIIN.

¢ lcnonb3oBaHWe UMEHOBaHHbIX Anana3oHoB.

e Pa6oTa c BbinagaroWwmnmm CnMckamMm 1 gpyrne orpaHMyeHunst Ha BBOA AaHHbIX.
o CospaHue BbiNagatoLero Crnucka no CnpaBoOYHUKY.

o /13BneyeHne 3HauyeHu ns Tabnuy - GyHkumm BMNP n IMP.

o BINP gns nepeHoca faHHbIX Mexay Tabnvuamu.

e Jlorvka noucka gaHHbix BI1P.

o NHAEKC+MOWCKIMO3 ansa nepeHoca AaHHbIX Mexay Tabnuuamu.
o Kak yctpoeH MHOEKC.

o OnHOBpeEMeEHHas NpoBepKa HECKOJSIbKUX YCIIOBUNA.

o OYHKUWU OATbHI n BPEMEHMN.

o [lepeHOC TEKCTOBbIX f@HHbIX B OTAENbHbIE SYENKM.

MoaBseaeHne nToroe.

MpaKTUKymbl.

MoAayJib 3

AHanu3 faHHbIX C NOMOLL,bIO CBOAHbIX TabnuLy.-

e [MoaroToBKa UCXOLHbIX AAHHbIX AJ1S aHanusa.

e [pynnMpoBKa AaT 1 YNCNOBbIX PAAOB.

e BpemeHHas wkana.

e CTaHAapTHble M NoMb30BaTe/IbCKMe pacyeTbl B CBOAHBIX TabnuLax.

Buayanusaums AaHHbIX: FMCTOrpaMMbl U gawwéopabl.

o [InHamunyeckune gmarpaMmmel.

o [InHamunyeckne gmarpaMmbl C aBTOMaTUYECKUM A06aBIIEHNEM JaHHbIX.
o [lo6aBneHue psga B guarpammy.

e [lnarpaMmbl c afieMeHTaMu ynpaBreHusl.

e [Inarpamma c BbI60poOM OTOo6parkaeMblix AaHHbIX hraXkkaMu.
e [lnarpamma lNapeTo, aHTa.

o [pubnmxeHne anarpamMmmbl.

e CTaHAapTHble U AMHaMnyeckune rpaduku.

e [UcTOrpaMma c nepekpbITUEM.

e BusyanbHoe npeacTaBfieHVe AaHHbIX ¢ NoMoLLbto SmartArt.
o OyHKUMM 1 0651acTb NPUMEHEHUA fawwbopaa.

e CO0Op AaHHbIX ANnAa gaweéopaa.

o [poekTUpoBaHWe U An3aitH gawoéopaa.

Bo3MoOXXHOCTU aBTOMaTU3aLMVY NOBTOPSIOLWUXCSA 3a/iay C MOMOLLLbIO MaKpPOCOB.

e CywHOCTb Makpoca.

o Kak pa6oTatoT Makpochl B Excel.

o Kakue 3ajauu No3BONAOT PELLUTb MakpocChl.
e 3anucb MakpoCcoB MaKpopeKopAepoM.

e PefjakTMpoBaHMe MakpoCoB.

MopBeaeHue NTOroB.
MpaKTUKymbl.

UToroBoe TecTupoBaHue.

[lpenogaBaTenu

MPEMOOABATE/b
Kanaupat negarornyeckux HayK C BbICLLUIMM TEXHUYECKMM 06pa3oBaHneM, 3KCNePT B 06y4eHUM B3POCbIX MHDOPMaLIMOHHbIM
TEXHOMOTUSAM.

MPEMNOOABATEJb

CtpaHuuya: 3us 4



9KcnepT—npakTuK B paboTe ¢ MHCTpyMeHTaMu Microsoft Excel.
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