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MNpodeccrnoHanbHbI cekpeTapb: NepCoHasnbHblA aCCUCTEHT -
JIMYHbIN NOMOLLIHUK PYKOBOAMUTESNSA

B pamkax Kypca cnywarteny noayyat nosHyto nHdopmaLuio no Bonpocam opraHusauum paboTbl ¢ AOKYMEHTaMK, aKTyasibHbIM
Tpe60BaHUAM MO COCTABNEHNIO U ODOPMIIEHNIO YNPaBIEHYECKUX JOKYMEHTOB, aAMUHUCTPATUBHOMN NOALEPXKKU PYKOBOAUTENS,
aAMMWHUCTPATUBHO-XO3ANCTBEHHOIO 06CYXXWBaHUS OpraHu3aLuu.

Jata npoBegeHus: 23 -26 ceHTsa6pst 2025 ¢ 10:00 go 17:30
ApTukyn: C111983

Bup, 06yuenus: Kypc nobilleHus KBanudukaumm

dopmart obyyeHus: [IHeBHOW

CpokK 06yyeHust: 4 fHs

MpopomkuTenbHoCcTb 06yyeHus: 324yaca

MecTo npoBepeHusi: r. CaHkT-MeTep6bypr, JIMroBckuii npocnekT, 266¢1, BusHec LieHTp Mpembep Jura (3 ovepefb), 4 aTax, Us nudTa
HanpaBo. CTaHuun MeTpo «MOCKOBCKME BOPOTa», « TEXHONMOrMYECKUA NHCTUTYT», «OBBOAHbIN KaHan».

CtoumocTb yuacTus: 51 600 py6.
[AnA y4acTHMKOB NpelyCMOTPEHO:

MeToaunyeckuii MaTepuarn, kobe-naysbl.

J[IOKYMEHT No oKOHYaHuM o6yyeHuns: o nToram obydyeHus cnyliaTenu, yCcnewHo npoLieaLine UTOroByo aTTeCTaLUIo Mo NporpaMme
06y4eHus, MoslyyatoT Y 4,0CTOBEepeHME O NOBbIWEHUN KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefeHVs 06pa3oBaTeNibHON AeATeNbHOCTH, BblAaHHOM [enapTaMeHToM 06pasoBaHus U Hayku ropoaa Mocksbl).

Ina Koro npegHasHayeH

PykoBoauTenei cekpeTapuara, NOMOLLHUKOB PYKOBOAUTeNEN, ohuc-MeHe4XXepoB, MEHEIXKEPOB aMUHUCTPATUBHO-XO3ANCTBEHHbIX
nozpa3sfeneHuii, NepcoHanbHbIX aCCUCTEHTOB, CEKpeTapeil.

Lienb o6y4yeHus

MepenaTtb KOMMEKC 3HAHUM, HEO6XOAUMbIX COBPEMEHHOMY CEKpETapto, MePCOHaNIbHOMY aCCUCTEHTY B NpodeccuoHanbHom paboTe,
HayuuTb BEAEHWUIO KOHOUAEHUMANBHOrO AeNoNPoN3BOACTBA, U3YYMTb HOPMbI U MpaBua Ae/0BOro aTUKeTa, Cnocobbl Co34aHuUs 1
noaaepaHusa 61aronpuATHOro MUAXa CBOei KOMMaHuu.

Ocob6eHHOCTH NporpaMmmsil

CTpaHuua

:1uss
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Kypc paspa6oTaH B COOTBETCTBUM C Tpe6OBaHUSIMU NMPOhecCUOoHabHbIX CTaHLapTOB:

o «CneunanucT afiMUHUCTPATUBHO-XO3AWCTBEHHON AeATENbHOCTU» (PErMCTpaLmMoHHbIA HoMmep 50729, yTBepXAeHHbI NPUKasoMm
MuHUCTepCcTBa TpyAa U coumanbHoi 3awmuTbl PO o1 02.02.2018 N2 49H);

e «CrewumanucT no opraHU3aLMOHHOMY U AOKYMEHTALMOHHOMY 06eCneyeHuto yrnpaBieHusi opraHuaauuein» (permcTpauuoHHbIN
HoMep 37509, yTBepXAEHHbIN NpukazoM MUHMUCTepCTBa TpyAa M colmanbHom 3awmTbl PO ot 06.05.2018 N2 276H);

e «Crneymnanuct no ynpaBJieHUIO JOKYMeHTaumel opraHnusauum» (permcTpaumoHHblid HoMmep 46898, yTBEP)KAEHHbIV MPUKA3OM
MuHUCTepcTBa TpyAa U coumanbHoi 3awmutbl PO o1 10.05.2017 N2 416H).

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yyeHNs y4aCTHUKM Kypca:

e NPUOBPETYT KOMMJIEKC 3HaHWI, HEO6XOAUMbIA COBPEMEHHOMY aCCUCTEHTY TOM-MeHeepa KPYNHOi KOMMNaHumn B
npodeccunoHanbHom paboTe;

e MOBbICAT YPOBEHb CBOUX NMPOHECCHMOHANbHbIX KOMMETEHLMIA COBPEMEHHOIO aCCUCTEHTA PYKOBOAMUTENS KPYNHOWM KOMMaHuu;

e MoJslyyaT NpakTUYeckme HaBblKK N0 BeeHWIO KOHUAEHUMANBHOTO 1eI0NPOU3BOACTBA;

e OCBOSIT 0CO6EHHOCTU eNI0BOro 3TUKETa U NMCUXONOrMYECKUe OCHOBbI PpaboTbl C PyKOBOAUTENEM U COTPYAHUKAMM NpU
opraH1sauum AenoBbiX BCTPEY U COBeLLaHui;

e 1oJlyyaT NpakTUYeckme HaBblKM MO OpraHn3auuy AenoBbIX BCTPEY M NPOTOKOJIbHbIX MEpOMNpUSATUIA;

e MO3HAKOMSITCSi C METOAMKAMM NOCTPOoeHNs 3(HEKTUBHON CUCTEMbI MNTaHUPOBaHUS paboyero AHs ToMn-MeHe Kepa KpyrnHow
KOMMaHuy;

e HayyaTCsi IPUMEHSITb U3yYeHHblE METOMKM aCCUCTEHTCKOIO 06CNY)XMBAHWUA HA NPAKTUKE;

e MOBbICAT CBOW NMPOGhECCUOHaNbHbIN YPOBEHb MNOArOTOBKM.

3TO MeponpuATMEe MOXHO 3aKasaTb B KOpNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuK).

[TporpamMmma ob6y4yeHus

OeHb 1.

I'Ipod)eccuouanbublﬁ CceKpeTapb, NTOMOLUHUK pyKoBOoAUTENSA, nepcouaanblﬁ ACCUCTEHT: HpOdJeCCMOHaanbIe KOMMNeTeHuuu,
ynpaBJsieH4YeCKue HaBblKU, HanpaBJ/ieHUA pa3BUTUA.

o [podeccnoHanbHbI cekpeTapb, NOMOLLHWUK PYKOBOAMUTENSA, MEPCOHAaNbHbIM aCCUCTEHT: OCHOBHbIE 3a4a4K, LOMKHOCTHbIE BYHKLUMK U
KomMneTeHuumn. Heobxoanmble npodeccroHanbHble 3HaHWS, YMEHUS U HaBbIKK.

e MecTo npodeccuoHanbHOro cekpeTapsi, MOMOLLHMKA PYKOBOAUTENS, MEePCOHAaNbHOr0 acCUCTEHTa B CTPYKTYpeE yrpaBlieHus
opraHusauumu. NMoctpoeHue apdekTUBHOK paboTbl cekpeTapuaTa. Cnocobbl NOBbILLEHUS 3HAYUMOCTU CEKpeTapuaTa B cucTemMe
ynpaBneHus opraHuaaumein. OCHOBHbIE NpaBuia YETKOM U CaXKeHHOM paboTbl cekpeTapuaTa Nno BCEM HanpasieHnaM. MeToabl 1
KpUTEPUN OLIEHKW AEeATENIbHOCTH.

o CoLManbHO-NCMXO0NIOrMYecKune acrnekTbl paboTbl NPoPeccMoHanIbHOro cekpeTapsi, TOMOLLHWKa PYKOBOAUTENS, NEPCOHANIbHOMO
accucTeHTa.

e [podunakTrka npodeccrmoHanbHOro BbiropaHus. Myt npodeccrMoHanbHOro U KapbepHoro pocTa.

JeHb 2.

Tpe6oBaHusA npogeccuoHanbHbIX CTaHAAPTOB «CneunanucT agMMHUCTPATUBHO-X03SWCTBEHHON fieATeNbHOCTUY; «CneuuanucTt no
ynpaBneHnIo JOKYMEHTaLMel opraHu3anumny»; «Cneymanuct no opraHu3aLMoOHHOMY U AOKYMEHTALMOHHOMY o6ecrneyeHuio ynpaeneHus
opraHusauueit».

YnpaBneHue fokyMeHTaumei. MpaBuna noarotToBKu ohopMneHus ynpaBneH4ecKoi JoKyMeHTaLum, HopMaTUBHO-MeTOANYECKHE
AOKYMEHTbI 10 OpraHusaLuy U BeLeHUIO eJ1I0NPON3BOACTBA.

o QepepanbHble HOpMaTUBHbIE akTbl PO.

e BejoMCTBEHHble HOPMaTUBHbIE aKTbl U UHCTPYKLIUN.

o JlokasibHble HOPMaTUBHbIE aKTbl OpraHu3aLum.

o [oHATUe, cOCTaB M pekBU3UTbI fOoKyMeHTOB no MOCT 7.0.97-2016 «OpraHn3aunoHHo-pacnopsamTenbHas AoKyMeHTauums. TpeboBaHus K
0(pOPMSIEHNIO JOKYMEHTOBY.

e Tpe6oBaHUs K 611aHKaM [OKYMEHTOB.
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o CocTaB ¥ BMAbI JOKYMEHTOB (OpraH13aLMoHHbIE, pacnopaanTesbHble, MHGOPMaLMOHHO-CNIPaBOYHbIe, AOrOBOPHbIE AOKYMEHTHI).
3¢ dekTnBHaAA genoeas nepenucka.

o Knaccudukaumus nucem. CTpykTypa v KOMMNO3ULMOHHOE NOCTPOEHNE NMcbMa. OCHOBHbIE M BCMIOMOraTesibHble 3/1IEMEHTbI NUCbMa.

o Llla610HbI 0DOpMNEHNA pa3NNYHbIX BUAOB NMceM. ALMUHUCTPaTMBHasi, KOMMepueckas, cyaebHas nepenucka. Oco6eHHOCTH
nepennckn ¢ rocyfapCTBEHHbIMU OpraHaMu BNacTu 1 ynpaBfieHus.

o [Ncuxonornyeckue npuembl BO3AENCTBUA B A€0BON Nepenucke.

o BU3HEC-3TUKET 3N1EeKTPOHHbIX CO06LLEHNIA. BHyTpuKopnopaTMBHasi mepenucka, ucnonb3oBaHne BHYTPEHHEro noprana ans
KOMMYHWUKaLUUi.

YnpaBneHue onymeHTau,ueﬁ. MocTpoeHue AOKyMEHTOO60pOTa opraHusauuu.

o [pyHLMNbI OpraHM3aunm NOCTPOEHMS [OKYMEHTOO60pOTA. BHYTPMKOPNOpPaTUBHbIN U BHELLHWUIA OKYMEHTOO60pPOT.
e [TpoekTUpoBaHue ABUXEHNUA JOKYMEHTOMOTOKOB. ONTUMM3aLIMs CXEM ABUXEHWUSA [JOKYMEHTOB.

o LleHTpanusoBaHHas U feLeHTpanM3oBaHHasi 06paboTka JOKYMEHTOB.

e CpaBHeHMe cnoco60oB OTNPaBKMN UCXOAALMX AOKYMEHTOB. ONTMMM3aLMs pacXoL0B Ha OTNPaBKY AOKYMEHTOB.

e [ToCcTpoeHMe 3N1eKTPOHHOIO BHYTPEHHErO JOKYMEHTO060pOoTa.

o OpraHusaums UCMONHEHNst AOKYMEHTOB. CpOKM UCNONHEHNA U KOHTPONb UCMNOMHEHNA JOKYMEHTOB.

o LleHTpanu3oBaHHbIl U AeLeHTPannM30BaHHbI KOHTPO/b UCMOMHEHWS JOKYMEHTOB.

e OTBETCTBEHHOCTb 3a UCMOJIHEHWE AOKYMEHTOB M NOpy4eHuin. PaspaboTka cMCTEMbl MOTUBALUN.

KoHduaeHumanbHocTb B paboTe npodecCMOHanbHOro cekpeTaps, NOMOLLHUKA PYKOBOAUTENS, NePCOHaNIbHOro acCUCTEHTa.

¢ 3awmTa KoHGUAEHUMaNbHOM nHpopMauum. MocTpoeHne paboTbl ¢ KOHdUAEeHUMaNbHOM MHdopMaLmein. OCO6eHHOCTM BefeHNs
creLmnanbHOro Aenonpov3BoACTBa.

o MeCTO NNYHbIX NOPYYEHUit B CTPYKTYpe paboTbl pyKOBOAMTENS cekpeTapuaTa. PaccTaHoBKa NpuoputeTos, paboTa ¢ uHpopMauuen.
KOMMyHUMKaLWu 1 fenerupoBaHue IMYHbIX NOPYYEHHA.

o lNoBepfeHve NpodeccrMoHanbHOro cekpeTapsi, NOMOLLHWKA PYKOBOAWTENS, NEPCOHANbHOrO aCCUCTEHTA MPU NpoBepKax.

AOeHb 3.
ApMUHUCTpPaTMBHas NoAAepXXKa pyKoBoOAUTENS.

o NHdopmaLmoHHoe obecneyeHre fenaTeNlbHOCTM pykoBoauTens. MoaroToska NnaHoB, aHaIMTUYECKMX OTHETOB, MPe3eHTaLui.

¢ Vcnonb3oBaHne COBPEMEHHOro NPOrpaMMHOro o6ecrneyeHns AN NoBblleHNs 3hHeKTUBHOCTH paboTbl PyKOBOAMUTENS.

o TalMuHT paboyero fHA pykoBoauTens. TeXHUKKU NJIaHMPOBaHWUA, OpraHn3aums BefeHNUs KaneHaapsa pykoBoavTens.

o OpraHusauus KOHTPOJIA UCMOJSTHEHWS MOPYYEHUI pykoBOANUTENS. IPUOPUTETHOCTb UCMONTHEHWS U AeNervpoBaHme.

¢ [naHMpoBaHWe 1 opraHnsaunsa KOMaHAMPOBOK pyKoBoauTens. [oAroToBKa AeNoBbIX Noe3fokK. 3akas 6uneToB 1 6poOHNpoBaHNe
oTeneit. NMpepaocTaBieHne 0TYETHOCTU MO UTOramMm KOMaHANPOBOK.

AAMUHUCTpaTUBHasA NOAAEPKKA AeNOBbIX COBELLLaHUiA.

e Posnb u dyHKLMM coBeLLaHWi B NpoLiecce ynpaBieH4yeckon aestenbHocTn. Knaccudukaumsa coBeLtaHuii.

e OCO6eHHOCTM NPOBEAEHMS Pa3/IMYHbIX BUAOB coBelLaHui. MpuHuunbl 3PHEKTUBHON OpraHM3aLumn COBELLLaHUN.

o 0630p TEXHUYECKUX CPEACTB NPOBEAEHUSI COBELLaHNN.

OpraHusauus onepaTuBHbIX coBellaHui pykosoautens. opMmpoBaHne pernamenTa. lMpurnaileHune yyacTHUKoB. MNoarotoska u
paccblika MHGOPMaLMOHHbIX MaTepurasnoB.

OpraHusauusi 4enoBblx BCTPeY ¢ napTHepaMu. Yek-nncT noarotoBku BCTpeun. 0cCo6eHHOCTU 0OPOpMIIEHUS MPOTOKOMA COBELLLAHNS C
3apy6eXKHbIMU NapTHeEpaMu.

OpraHusauusi BCTpeY B paMKax NpoBeeHUst BbICTaBOK 1 KOHbepeHUnin. OCob6eHHOCTU HeopMarbHbIX BCTPeY.

OcHoBbl 3 (heKTUBHOIo NPOTOKONNPOBaHUSA. Buabl npoTokosios. Tpe6oBaHMUSA NpU COCTaBAEHUN U 0DOPMIIEHNM NPOTOKOOB.
Tpe6oBaHua K GOPMYIMPOBKAM PeLLEHUiA B MPOTOKOAX.

o OCHOBHbIe NMpaBwua Bbinycka npoTtokona. Mopagok cornacoBaHus, NOANNCaHNS, PaCCbIsiKU.

OnTuMM3aums NnpoBeaeHUs coBeLlaHmin. 063op NporpaMMHbIX CPeACTB N0 aBTOMAaTMU3aLMN COBELLLaHUN.

OpraHu3auus XXu3HeeaTenbHOCTU U 3KcnnyaTauum opuca.

o CepBucHoe o6cnyxxumBaHue opuca. OpmcHoe 060pyaoBaHME U pacxofHble MaTepuanbl. Boi6op NOCTaBLUMKOB U CEPBUCHBIX KOMMaHWIA.
o CO0p M 0606LLeHME 3assBOK. OpraHnsaums Kypbepckoi AocTtaBku. OCOGEHHOCTU pasfiMyHbIX CNOCOB0B Nepeaayn oTnpaBeHNN.
o naHvpoBaHue noesfok. CoctaBneHve rpadmka NCnosb30BaHUs aBTOMOBUIIBHOMO TpaHcnopTa.

KoMMyHMKaTUBHasi KOMNETEHTHOCTb 0UC-MeHepKepa U afiMUHMCTPaTopa.

o OpraHusauus BHeluHe (opraHbl BNacTy, NapTHEPbI) U BHYTPEHHEN (COTPYAHUKM odurca M GUNNanos) KOMMYHUKaLUK.
e JTMKa U NCUXONOrUs [4e/I0BOro 06LLeHMS.

Teﬂed)OHHble KOMMYHUKaL UK.

o [NpueM u pacnpegeneHue TenehoHHbIX 3BOHKOB PYKOBOAUTENS; GpuKcaLus v nepesada Coo6LLEHU.
e OCO6eHHOCTY Len0oBOoi KOMMYHUKaLmMK Mo TenedoHy. KopnopaTueHble hopMysibl NPUBETCTBUSA U NPeAcTaBNeHus.
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o TexHUKM TenedOoHHbIX MEPEroBOPOB C KOHTpareHTaMun U napTHepamu.
OpraHusauus adpgeKTUBHON paboTbl NPUEMHOIA.

o OdopmieHVe NPMEMHOW U OpraHM3aums paboumx MecT CeKpeTapei U NepCoHanbHbIX aCCUCTEHTOB.
e [lnzaiH oduca n odbopmneHme kabuHeTa pyKoBOAUTENS.

o [TpodeccmoHanbHbI NPUeM noceTUTenen.

e OCO6EeHHOCTM NpueMa KOMaHAMPOBAaHHbIX U Aenerauui.

e OCHOBbI 1€/10BOr0 FOCTENPUMMCTBA: Nojava Yasi-kode.

OpraHu3auus [enoBbIX U CreLUasibHbIX MeponpUATUiA (COBeLL,aHUiA, NeperoBopoB, KOH(pepeHLMif).

¢ MNMoAroToBKa MHGOPMaLMOHHO-CNPABOYHbIX AOKYMEHTOB U NMOMELLEHUS| K MEPOTPUSTHLO.

o MoaroToBKa Ny6AWYHbIX BbICTYMIEHUIA PYKOBOAUTENS.

o [JOKyMeHTUpOBaHM1e AeNIoBbIX MEPONPUATUIA.

o OpraHusauus CepBUCHOr0 06CNy>KMBaHUA: 6U3HeC-NaHya, dyplieTa. OpraHU3auus KynbTypHOW NPOrpamMMbl, BbIGOp NoAapKoB.
o OpraHu3sauus no3gpasneHuii KOHTPareHToB, NapTHEPOB PYKOBOAUTENS.

[eHb 4.
ABTOMaTH3aLUA LOKYMEHTO060poTa M apXMBa.

e HopMmaTuBHoOe perynvMpoaHue B 061acTvt paboTbl C 3N1EKTPOHHbIMU JOKYMEHTAMW U CUCTEMAMM 3NIEKTPOHHOIO AOKYMEHTOO60pOTa.

e ONIEKTPOHHbIE JOKYMeHTbl. OCO6EHHOCTM CO3aHWs, MOAMUCAHWS, yYeTa, XpaHEHWS! 3N1eKTPOHHbIX [JOKYMEHTOB.

e 0630p M aHanNn3 COBPEMEHHOI0 POCCUMICKOro pbiHKA CUCTEM 3/IEKTPOHHOIO AOKYMEHTOO60pOTa U apXuUBa.

o OCHOBHble BO3MOXHOCTY U NMPO6SIEMbI BHEPEHUS 3/IEKTPOHHbIX CUCTEM.

e BbI6Op M NOPSIAOK BHEAPEHUSI CUCTEM 3JIEKTPOHHOMO JOKYMEHTOO60POTa M apXuBa.

o MyTu onTuMuKsaLmm paboTbl B CO/. MoJiepHM3aLms cMCTeM aBTOMaTM3aLUmum JOKyMeHToo60poTa U apxmBa.

o Co3piaHne 3M1eKTPOHHOIo apxmea. PopMaTbl XpaHEHWS 3NEKTPOHHbIX JOKYMEHTOB. [paBuia UCMosib30BaHUS U YHUUTOXKEHUSA
3NEKTPOHHbIX JOKYMEHTOB.

CucremaTusaums u XpaHeHue AOKYMEHTOB.

e HopmaTtuBHOe perynupoBaHue B 0611aCcT¥ paboTbl C apXMBHbIMU JOKYMEHTaMM.

o CpOKM XpaHeHs JOKYMEHTOB B COOTBETCTBMU C apXMBHbIM 3aKOHOA,ATENIbCTBOM.

e JKcnepTusa LeHHOCTN fOoKYMeHTOB. Co3faHue 1 pernaMmeHTaumsa fesaTeslbHOCTU 3KCNEPTHOM KOMUCCUN.

e [MoarotoBka HOMeHkNaTypbl Aen. 0cobeHHOCTU GOPMUPOBAHUA HOMEHKNATYPbI ief1 CTPYKTYPHbIX NoApa3feneHuil.

o GopmMupoBaHue 1 opopmeHne gen B AeN0ONPOn3BOACTBE.

e LleHTpanusoBaHHOE 1 AeLeHTpanM30BaHHOE ornepaTuBHOE XpaHeEHNE AOKYMEHTOB.

e [loaroToBKa AOKYMEHTOB K apXMBHOMY XpaHeHuto. [MonHoe odopmieHne JOKYMEHTOB.

o [locTpoeHMe apx1Ba opraHusauun. HopmatueHoe perynnpoBaHme GyHKLUMOHUPOBAHUSI apXMBa, TPE6OBAHUSI K TEXHUYECKOMY

OCHaLLEeHMIO.

JoKyMeHTUpoBaHuWe nepegayn gen B apXmB opraHnsaumm.

0630p cpeacTB OpraHM3aLUMOHHON TEXHUKM, UCMOSb3YeMOoit B apxuBe.

e Bbi6op crnocoba yHUUTOXEHUs1 AOKYMEHTOB. [JOKYMEHTUPOBaHWE NpoLecca YHUUTOXEHUS JOKYMEHTOB.

AAMWHUCTPATMBHAA OTBETCTBEHHOCTb 3a HapYyLLEHUS AeACTBYIOLEro 3akoHogaTeNbCTBa MO apXMBHOMY Aeny.

MocTpoeHne MHHOPMaLMOHHO-CNPaBOYHOW PaboTbl MO apXMBHbLIM JOKYMEHTaM.

e AyTcopcuHr apxuBa. [MpenMyLLecTBa 1 pucku. MopsaoK NOCTPOEHNUS paboTbl C apXMBHBbIMU AOKYMEHTaMU, NepefaHHbIMU Ha
BHeo(UCHOe XpaHeHue.

[lpenogaBaTenu

MAPTbIHEHKO CBeTnaHa BayecnaBoBHa

KoHcynbTaHT Mo JOKYMEHTaLMOHHOMY 06eCMeYeHNIo, OMbIT paboTbl pykoBoauTeneM cnyxobl OY 6onee 15 ner.

KAPHAYXOB Anekcanap Muxannosuy

KaHanaaT TeXHUYEeCKMX HayK, LOLEeHT Kadeapbl MHHOPMAaTUKM 1 KOMMbIOTEPHbIX TeXHosoruin FopHoro yHusepcuteta (CMIY), skcnept no
BHEAPEHMWIO CUCTEM 3NIEKTPOHHOIO JoKyMeHToo6opoTa (C3/).

CTONAPYYK EneHa AHaTo/beBHa

KOHCynbTaHT-NpakTuK ¢ 20-N€THUM OMbITOM MO NCUXONOTMIU MEHEAYKMEHTA, YPAB/EHUIO NepPCOHANoM U OpraHU3aLMOHHOMY Pa3BUTUIO
POCCUICKMX 1 3apy6exHbIX KOMMaHWii, 6U3Hec TpeHep v npenoaasaTtesb MBA npu BanTuiickoM rocyapcTBeHHOM TEXHUYECKOM

yHuBepcuTeTe «BoeHmex» uMmenun [.0.YctnHoa. ABTop nybnukawmin no BONpocam MeXIMYHOCTHOIrO B3aMMOAENCTBUSA B
CTtpaHuua: 4 us 5
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opraHu3aunoHHon cpege, GopMUMpPoBaHUS NOBEAEHYECKUX CTPATErMiA B KPUBUCHDBIX CUTYaLMsX U pasBUTUA KOPNOPaTUBHOW KyNbTypbl B
rocyfapCTBeHHbIX U KOMMEPYECKNX OpraHU3aLusX.
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