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CoBpeMeHHble TEXHOJIOTUN 3/IEKTPOHHOIO AOKYMEHTOo060poTa

Ha kypce cnywarenu y3HatoT 06 akTyasnbHbIX 3aKOHOAATeNIbHbIX U3MEHeHUsX B chepe 3N1eKTPOHHOI0 JOKYMEHTO060p0oTa, O
JIYYLUKUX MPaKTUKax No BHeAPEHWIO M ONTUMMU3ALMN CUCTEMbI 3JIEKTPOHHOMO JOKYMEHTOO60pOTa.

Jata npoeegenusa: 18- 19 pekabpsa 2025 ¢ 10:00 go 17:30
ApTtukyn: MC24102

Bup, 06yuenus: Kypc noBbilleHus KBanmdukaumm

dopmart obyyeHus: [IHeBHOM

CpokK obyueHus: 2 fHsl

MpopomkuTenbHoCTb 06yuyeHus: 16yacos

MecTo npoBegeHus: r. MockBa, yn. 3onoTas, 4. 11, 6u3Hec-LeHTp «30110TO», 5 aTax. Bcem yyacTHMKaM BbicblnaeTcs NoApo6Hasa cxema
npoesja Ha ceMuHap.

CtouMocTb yyacTus: 38 900 py6.
[ns y4acTHUKOB NpefyCcMOTPEHO:

MeToanueckuin matepuman, kode-nayabl.

[lOKYMEHT 1o OKOH4YaHuM 06ydeHus: o nToram obydeHus ciyLaTeny, yCrnewwHo npoLuejLine UTOroByto aTTecTauuto No nporpaMmMe
06ydeHus, MoslyyatoT Y 40CTOBEpPEHME O NOBbIWEHUM KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NULIEH3UEN Ha NPaBo
BefleHusi o6pa3oBaTesibHOM AesTeNIbHOCTY, BblfaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa MocKBbl).

Ilna koro npegHasHaveH

PykoBoguTtenein u cneumanuctoB cnyx6 J0Y, pykoBoauTenei cekpetTapuarta, apxmBoB, CekpeTapei, MOMOLLHUKOB PyKOBOAUTENEN,
pedepeHTOB, NepCoOHanbHbIX aCCUCTEHTOB, 0UC-MEHEe)KepOB, eNoNPonsBoAnTeNeN, [LOKYMEHTOBEA0B M apXv1BapuycoB, COTPYAHNKOB
KaHUensapun.

Llenb o6y4yeHus

PaccMoTpeTb USMEHeHUsA 3aKOHOAAaTeNIbCTBa B chepe aNeKTPOHHOIo JOKYMEHTOO60pOTa, KpUTepumn Boibopa 1 aTanbl BHeapeHus CI/,
6e30MacHOCTb, XpaHeHMe JOKYMEHTOB, OpraHn3aumio paboTbl C 3/1EKTPOHHON NMOAMUCHIO.

3TO MeponpuATUe MOXHO 3aKasaTb B KOpNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuK).

[TporpamMmma oby4yeHus

AeHb-1.
OneKTPOHHbDII apxXUB OpraHU3aLumn: cobnofeHne Tpe6boBaHmiA, NpaKTUYECKUe BONPOChl OPraHM3aLum U-TEXHUYECKOro obecrneyeHus.

e PerynvpoBaHue apxMBHOIO XpaHeHUs1 [OKYMEHTOB B-3/1eKTPOHHOMN hopme. [oHSITUE «apXMB 31EKTPOHHBIX oKyMeHToB». [OCT P-UCO
30300-2015, FOCT P-7.1.101-2018/1CO 30301:2011 u-ap. Npukas Pocapxuea oT-31-utonsa 2023-r. N-77. (3KCNepTHbI KOMMEHTapUi).
MepcnekTuBbI pa3BUTUS HOPMATUBHON 6a3bl.
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e Tpe6oBaHuWs K-apxMBHOMY xpaHeHuto J[. OyHKLMOHaNbHblE TPe6oBaHNUA K-cCucTeEMaM XpaHeHuns d[. AyTEHTUYHOCTb, AOCTOBEPHOCTD,
LieJTOCTHOCTb, MPUrOAHOCTb AJ15 UCMOMb30BaHWA-3[1: TEXHOMOMMN 3aLLUTbI; TEXHONOrMKM 06ecneveHns JoNroBpeMeHHOM
COXpaHHOCTK-3[]; noaAep>KKa MUrpaLmmn u-KoHBepTaLum; popmaTbl XpaHeHUs.

e CTaHpapTbl, PyKOBOACTBA M-MeTOAMYECKME pekoMeHAaunmn. OCOHBEHHOCTU 3KCNepTU3bl LLEHHOCTMN 3/1IEKTPOHHbIX AOKYMEHTOB.
YHUUTOXEHUNE 3/1eKTPOHHbIX [JOKYMEHTOB.

o [loaxoAbl K-OpraHn3aLmm apXMBHOIro XpaHeHUs1 3N1IEKTPOHHbIX JOKYMEHTOB.

TexHonoruu cospaHus ANIEKTPOHHOI0 apxuBa U-9JIEKTPOHHOIro XxpaHeHUA A OKYMEHTOB.

e OumdpoBka 6ymaxkHoro apxvea. Lienecoo6pasHocTb u-nepcnekTnBbl oundpoBKN. INEKTPOHHbIN fy6AMKaT apXMBHOTO JOKYMEHTa.
KoHBepTaunsa AOKYMEHTOB. NneKTPOHHbIe Ay6/IMKaTbl AOKYMEHTOB Ha-6yMaXXHOM HocuTene. MNepeBog JOKYMEHTOB B-3/IEKTPOHHYHO
topMmy (ckaHMpoBaHUWe, pacnosHaBaHue, MAeHTUhUKaLUA U-MapkupoBka). NpuaaHue opuandeckon saHaummocTv .

o OpraHusauus npouecca nepegayun oundpoBaHHbIX JOKYMEHTOB.

e XpaHeHue ounbpoBaHHbIX JOKYMEHTOB Ha-PU3N4eCKkM 060CO6SIEHHBIX HOCUTENAX 3anncK, B-CoCTaBe MH(POPMaLMOHHON CUCTEMDbI
9NeKTPOHHOr0 apxunBa.

e YCnyru «apxMBHOro» ayTcopcuHra. Micnonb3oBaHue «061auHbIX» TEXHOOMUI.

OeHb2.
MocTpoeHne aNeKTPOHHOro JOKyMeHToo60poTa.

o KpaTkuit KOMMEHTapUIN USMEHEHUI B-3aKOHOAaTeNbHbIX U-4PYrMX HOPMAaTMBHO-— MPaBOBbIX akTax, perynupytowmnx 340 n-apxnsHoe
XpaHeHue.

e 3akoHopaaTenbHasa 6a3a, pernaMeHTUpYyoLLas UCNoJib30BaHUE 3NIEKTPOHHOM NOAMUCH.

o GepepanbHbIit 3akoH No-63 «06-311eKTPOHHON NOAMUCU»: NPaKTUKA MPUMEHEHUS U-aHaNU3 NPoGIeM.

o /IameHeHust B-3akoH No-63-03. depepanbHble 3akoHbl OT-8-UtoHs 2020-r. No-166-03 n-o1-2-ntons 2021-r. No-359-03.

e [lpaBoBas 6a3a paboTbl yAOCTOBEPSAIOLMNX LLEHTPOB U-NPUMEHEHUSI TPOCTON U-yCUNEHHbIX-II, NPUMeHeHNe yCUNeHHon
KBanuduUMpoBaHHOM 31EKTPOHHOM NOAMUCH.

o depepanbHbIv 3aKoH 0T-27.12.2019-No 476-03 «O-BHECEHUN n3MeHeHU B-DefiepanbHbiit 3aKoH «06-3N1eKTPOHHOM noanucuy» n-cT.1-e3
«O-3aLuTe NpaB PUANYECKUX UL U-UHANBUAYANbHbBIX NpeAnpUHUMAaTENEN NPY OCYLLECTBNEHUN FOCYapCTBEHHOIO KOHTPOISA
(Hap3opa) U-MyHULMNanbHOrO KOHTPOS».

e CoBepLUEHCTBOBaHWE 3aKOHOAATENbCTBA, PErfTaMEHTUPYIOLLEro ucnonb3oBaHue 3l. NMnaHupyemble nameHeHus B-3akoH No-63-03
«06-3/1eKTPOHHOM NOANUCU».

o [paBuna KOHBEpPTaLMW NIEKTPOHHbIX JOKYMEHTOB, a-TakXXe MOPSALAOK UX-XPaHEHWUSI U-CO3[aHNSA 3NEKTPOHHbIX N-MaTepuanbHbIX
Ay6nvkatoB 3akoHonpoekT No-1173189-7 «O-BHeceHUn nsmeHeHui B-OefiepasnbHbiit 3akoH ,06-nHbopmaLm, MHGOPMaLMOHHbIX
TEXHOMOrUsX U-0-3alLmTe UHhOopMaLMKN” N-0TAENbHbIE 3aKOHOATENbHbIE aKTbl»).

o «KoHLenuus aneKTPOHHOro JOKYMEHTOO60POTa B-X03ANCTBEHHON AEATENbHOCTUY U-NINIaH MEPOMNPUATUIA No-eé-peanusauuu, yTB.
MpaBWUTENbCTBEHHON KOMUCCHM MO-LU(BPOBOMY Pa3BUTUIO, UCMONb30BaHUIO MHOOPMALIMOHHBIX TEXHOMOMUIA AN YNyJLleHNs KayecTBa
YXWU3HU U-yCNOBUIA BEAEHUS NPEANPUHMMATENBCKON AeATeNnbHOCTU (MPOTOKON Npe3auauyMa o1-25.12.2020-No 34). C3[], Kak UHCTPYMEHT
ynpaBneHus JOKYMEHTaMWU. DNEKTPOHHbIE OKYMEHTbI B-Ae/I0BON AeATENbHOCTH.

Tpe6oBaHUA K-CMCTEMaM 3/IEKTPOHHOIO LOKYMEHTO060pOTa M-CUCTEMAM XPaHEHUS! NIEKTPOHHbIX fLOKYMEHTOB B-apXuBax
rocyfiapcTBeHHbIX opraHoB (yTB. npuka3om PocapxuBa oT-31-utons 2023-r. N-77). dyHKuMoHanbHble TpeboBaHus K-C3/[,. CoBpeMeHHas
oueHka 3 (HeKTUBHOCTU MPUMEHEHUS.

Kputepum Bbi6opa cucTeMbl 3/1IEKTPOHHOIO AOKYMEHTO060pOTa U-CMCTEM XPaHEHUS! INEKTPOHHBIX JLOKYMEHTOB («3N1€KTPOHHbIN
apxuB»). [locToMHcTBa U-cneundmka pasnnyHoro nporpaMMHoro obecneyeHuns. CoBpeMeHHast npakTuka u-olieHka kayectsa CO/[,.
060CcHOBaHMe Bbl6opa onTUManbHoro BapuaHTa C3/. AHanus poiHka C3[, n-npeanoXxeHuii BeHAEPOB No-peanvsauum TpedboBaHum
6u3Hec-nonb3oBaTenein.

HoBble TexHOMOrMU BHIPUMEHEHNU CUCTEM 3JIEKTPOHHOIO AOKYMEHToo60poTa Ha-peanpusaTun. Npo6nembl HTerpaummn C3/,
B-MHPOPMaLIMOHHOE NPOCTPaHCTBO KoMMNaHuu. CoBpemeHHoe BuaeHne KUC. Cnocobbl U-HIOAHChl UHTErpaLMmn pasnnyHbiX NPUTOXEHWI
B-pamKax BblbpaHHoi C3/1. MeToauka n-npakTuyeckme peKkoMeHAaLny No-BbIsIBEHUIO NYYLUUX 4N1S1 CBOEW KOMMNaHuu BapuaHToB C3/,.

MeToauka BHeipeHus C3/l. Ponb cnyx6bl Jenonpou3BoacTBa B-peanusanum npoekta no-eHegpeHuto CI/. PaspaboTka NoKasbHbIX
HOPMAaTMBHbIX aKTOB U-METOANYECKMX JOKYMEHTOB MNO-AOKYMEHTaALNMOHHOMY O6€eCMNeYeHMI0 YNpaB/ieHUst opraHnsaumm B-oénactm
3/1IEKTPOHHOI 0 OKYMEHTO060poTa.

WHdopmMaLmnoHHas 6e3onacHOCTb B-CUCTEMeE 3/IEKTPOHHOIO flOKYMeHToo60poTa opraHusaummn. O6ecrneyeHne KoHbUAEHUMaNnbHOCTY,
LOCTYMHOCTU U-LLeNOCTHOCTUN AOKYMeHTOB B-C3/]. 3almTa nepcoHanbHbIX AaHHbIX B-cOOTBETCTBUM C-O3 N2-152.

MpakTnyeckune BONPOCbl BHEAPEHUS INIEKTPOHHOTO LOKYMEHT0060poTa B-OpraHusauumn. AHanu3 nyynx NpakTUK pOCCUMCKUX
KOMMaHuit no-addekTBHOMY BHeApeHUto u-akcnyatauum C3/, CY/, (cuctembl ynpaBneHust fLokymeHTamum) n-KUC (kopriopaTuBHOWM
MH(HOPMALIMOHHOM CUCTEMBI).

[lpenogaBaTenu
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CABWH Bsa4yecnas Bnagumuposuy

3KcnepT, NpaKTUK -paspaboTymK B-061aCTU 31IEKTPOHHOIO AOKYMEHTOO60pOTA. [NaBHbIN aHANUTUK CUCTEM 3NIEKTPOHHOO
[okymeHToo6opoTa NMAO MarHuT. Takxe siBnsancs pykosogutenem LieHTpa pa3sutusa 03310 B-000 «PocCenbxo3baHk-UHTEX, oTaena
aHanUTUKKN M-AT-NPOeKToB B-KPYMHbIX KOMNaHusAx-— «CepBroHnKa» (BxoanT B-TK-«AiiTeko»), 0AO 3apy6exHedTb, 000 JTYKONN-
NHdopm.

AKTWUBHO NpUHMMan yyactue B pabote Accoumnauum «Paspabotumkn u Onepatopbl CUCTEM INeKTPOHHbIX Yenyr» (POC3Y) Ha npaBax
NOCTOSIHHOIO YfleHa: yyacTue B pa3paboTke cTaHAapTa poyMuHra onepaTtopoB 310, NpoekToB 3aKoHoAaTesbHbIx akToB B chepe 103
310, aneKTPOHHbIX NoAnucen.

MBAHOBA Jlapunca AHaTonbeBHa

9KCnepT-NPaKTUK C 25-1€THUM OMbITOM NpernoAaBaTefibCKON U afMUHUCTPaTUBHO-yNpaBneHYeckoi paboTbl B KPYMHbIX KOMMEPYECKUX U
rocyAapCTBEHHbIX CTPYKTypax, BeAyLUuii 9KCNepT No AOKYMeHTO060poTy hupmbl «1C».

HNOPOHWHA Jlapuca AnekceeBHa

KaHAmnaaT aKOHOMUYECKMX HayK, AOLeHT Kadeapbl rocyAapCTBeHHOro ynpasneHus U Kagposoi nonutuku MIYY MpasutenscTea
MocKBbI, aBTOP y4e6HbIX MOCO6MIA MO JOKYMEHTOBEAEHUIO, IKCTEpT HaumoHanbHoi accoumauum opuCHbIX CrneumanncTos 1
aAMMWHUCTPaTUBHbIX paboTHMKOB npu MpeangeHTe Poccuitckon ®eaepaumu, copaspaboTumk NpoheccmoHanbHbiX CTaHAapToB.

Cdepa npoeccMoHaNbHbIX MHTEPECOB:

MpodeccroHanbHblie KOMMETEHLUKU: ONTUMMN3aLUst 6U3HEC-NPOLIECCOB NPeAnpuATUSs, pa3paboTka HOPMATUBHbIX MaTepranoB no
[OKYMEHTUPOBaHUIO YyNpaBieHYeCKo AesiTeNbHOCTH, ayAUT KafpoBOro Aenonpon3BoACTBa, KOHCYbTUPOBaHWeE No BbiGopy
nporpaMMHOro NpoAyKTa no aBTomMaTusauum AenonpoMsBoACTBEHHbIX MPOLLECCOB. YyacTBOBana B NpoekTax no asToMaTusawmm
[OKyMeHToo60opoTa komnanum IKT, IBS, BecTb MeTa-TexHonorunu.

O6pasoBaHue:

OKoHunna ["ocyaapCTBEHHYO akafeMuio yripaBsieHUs UMeHN C.Opﬂ,)KOHI/IKVIﬂ,Se, Kad)ep,pa AOKYyMeHTOoBeAEHUA U JOKYMEHTALMOHHOIoO
obecneyeHus ynpasneHusa, OKyMeHTOoBe/A, cneynanunct no I/IHCbOpMaLI,I/IOHHbIM TEXHOJ/1I0IrMAM ynpasieHUA.

My6nukauum:

AsTop 6onee 150 ny6nmkauuii, B TOM Yucie cTaTei B KypHanax «CnpaBoYHUK cekpeTaps  oduc-meHemxepar, «CnpaBoYHUK
KafpoBuKa», «[lenonpons3BoAcTBO», «CekpeTapckoe feno», «YnpasneHne nepcoHanom», «Cnyxba kagposy, «Ilonck: oT npoekTa f0
K/to4a» u ap.
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